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Stepping Stones

éan opportunity to plot your SteppingHomeswi Gthnougs spitituadn | i f e d s
formation, meaningful service and positive community life with fellow committed  Christians!

éan experience that fosters |ifelong friendgsdsts ps whil e
of the ministries of Muskoka Bible Centre.

What isStepping Stones ?

Stepping Stones is a 2-4 month intentional discipleship experience, which aims to
bring youth towards maturity in Christ by Renewing their relationship with God,
Connecting them to a healthy community, and Equipping them to do God's work.

In order to accomplish this, Stepping Stones develops youth in three areas:

f  Spiritual Formation (Bible studies, teaching sessions, spiritual disciplines, etc.)
{  Community Life (fellowship with a healthy community of believers)
f  Work Excellence (summer positions with Muskoka Bible Centre)

Through Stepping Stones , MBC recruits and enrolls over 100 youth (15 -25 yrs. old)
for our spring/summer program, and 6-10 young adults for our fall/winter INTERNship. It is
our hope to build up a new generation of God-directed leaders and equip all participants to
actively serve the Lord in their home communities.

MuskokaBible Centre

Since its establishment in 1930, Muskoka Bible Centre has existed as a place of renewal and
retreat for families, friends and churches. Beginning as a place for Toronto youth and young

families to vacation and grow in their faith, MBC has developed into a year round conference
and retreat centre . Each year thousands of people come to MBC as campers at Camp

Widjiitiwin, cottage owners, trailer residents, campground and accommodation guests, and

retreat guests. MBC is a special place for each of these guests, and we are proud to

continue the tradit  ion of great service enabl  ing people to experience their C reator, and grow
closer to God in the beauty of Muskoka.

MBC is very intentional about their year round and summer youth staff, understanding that
todayb6bs young peopl e ar e t Berauseefdhisdatisour deiretobestor r o w.

serve our staff by aiding them in their relationship with Jesus Christ in every area of their
lives.

Check out www.muskokabiblecentre.com for more information

renew equip

stepping stomes
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Foundations

Renew, Connect, Equip

The goal of Stepping Stones is to develop youth into mature disciples of Christ who
will serve and lead God's people while positively impacting the world. We do this by
Renewing , Connecting , and Equipping our youth.

Renew

First and foremost,  Stepping Stones calls its participants to engage in a vibrant,
personal relationship with God through the redeeming work of His Son Jesus

Christ and the teaching ministry of the Holy Spirit. We believe that instruction in Godods
written Word and the working of the Holy Spi rit in the inner person revive and renew the
spirit to bring about the fullness of life we were created for.

(Romans 12:1 -2; 2 Corinthians 4:16, 5:11 -21; Psalm 19; 1 Thessalonians 2:13)

Connect

Stepping Stones connects youth with a healthy community of believers, building

memories and relationships that serve as a stabilizing foundation for the day to

day challenges of life. We believe that unifying our relationships around the common

bond of Jesus Christ brings strength and joy to family of God. The sharing of one another 6s
joys and burdens is testimony of God at work in our lives as we spur each other on to

perseverance and good  works.

(Ephesians 4:3,25 -32; Colossians 3:12 -17; 2 Corinthians 1:4; Hebrews 10:24 -25; Proverbs 11:25)

Equip

Stepping Stones helps youth understand their unique giftedness and subsequent

call to serve as part of the body of Christ. Our students are motivated to effectively
fulfill their role in their family and local community, better equipped to participate in the
good works God has prepared in advance for them, and mobilized to practice love and
hospitality to one  another.

(Ephesians 4; 1 Corinthians 12; Ephesians 2:10; Romans 12:9 -16)
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Structure

Stepping Stones uses three main pillars to disciple each participant. The three pillars
are Spiritual Formation , Community Life, and Work Excellence . These provide a balanced
and comprehensive approach to bringing youth towards maturity in Christ. Each program
of Stepping Stones uses each pillar in designing the experience.

Spiritual Formation

fASpiritual Formation is the process through which those who love and trust Jesus Christ
effectivelyta ke on hi s cihRailas &\llaad . 0

To aid each Stepping Stones student in their spiritual formation, all participants

are required to engage with a variety of God and ministry focused material in

individual, small group, and large group worship and teaching experiences. Youth
follow aprogram involving spiritual disciplines, prayer/quiet times, worship, Bible study, and
reading.

CommunityLife

Our community of Christian fellowship encourages the growth of its members to fulfill their

unique role in the body of believers. Students of varied ages live toge ther in a university

style residence system, creating a catalyst for older, experienced staff to teach and care for

younger staff. Every student has the ability to learn responsibility, healthy life practices and
interpersonal skills in a supportive Christ ian environment.

To foster community, Stepping Stones also puts on fun weekly events that help
students connect and relax with each other.

Work Excellence

In Stepping Stones , discipleship occurs in the context of work. Work is an important
expression of our faith, as God has uniquely equipped each believer to serve the body of
Christ. Opportunities for service vary greatly, from teaching children or serving meals as
part of the summer staff to being part of a cross-cultural work team while part of our
INTERNShip.

The varied service roles that students work in play akey role in their learning experience. It
is during these times of practical service that the Stepping Stones participants put
into practice many of the things that they have learned, acquire many new skills, and
make a lasting impact in the lives of guests. The number of hours students work varies

by enrolment level, but on average, students can expect to work approximately 40 -
44 hours per  week.

Other Benefits of being part ofStepping Stones

The focus of Stepping Stones is on the development of the youth involved, and
part of that is making sure that they are being looked after. Being part of the MBC

summer staff all Stepping Stones participants  receive:
*Room & Board YeFree onsite laundry ¥ Staff  uniform YeFree Wi -Fi
w 20% Bookstore Discount Y€ Access to Sports & Recreation Amenities

Y& Live entertainment % ¢ Top - quality Bible teachers

Y& Free sermon downloads
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Who ShouldApply?

Stepping Stones is looking for those individuals who are committed to actively
growing in their relationship with Christ, actively serving with a ministry this summer, and
are already demonstrating that  commitment.

This program is not for those who simply want a summer job, or just have a fun

time with friends. It is for those who are serious about intentionally growing with

Christ, being a disciple, and are willing to work hard at every task (along the way we
hope t o have lots of fun and also make great friends as we train, serve, and live in

community together).

All of those accepted into Stepping Stones need to know Jesus Christ as their
personal Saviour and Redeemer from the curse of sin, and that there is one God (Father,
Son and Holy Spirit) and He loves you.

2018ApplicationProcess

Applying to become part of Stepping Stones involves a simple three step process
described below:

1. Completely read the 2018 Stepping Stones Application Kit (the document
y 0 u Oreading now).

2. Complete the online application form (available December 1).
3. Have your references complete the reference forms that will be emailed to them.
a. New applicants must have three references forms. One reference must be
completed by each of the following: (References should know you  well)
i. Church Reference : Pastor, youth sponsor or leader in the church.
i. Employer : Adult who has supervised paid or volunteer work you have done.
iii. Adult mentor/teacher/friend: Someone who has  known you personally  for
several years, but is not your parent or legal guardian.
b. Returning applicants must complete two reference forms.
i. Church Reference : Pastor, youth sponsor or leader in the church.
ii. Employer/Teacher/Mentor  : Adult who has supervised paid/ volunteer work  you
have done.
*Once Muskoka Bible Centre feels that it has the right applicant for the program and

service role, and all forms are in and completed, the applicant may be accepted before

application deadlines, so apply as early as poss ible .

'., "J‘ l“"
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SelectionProcess

The selection of participants will be based on three areas: Spiritual Formation (is the
student desiring to grow in their faith?),  Community Life (will they be a positive influence
on the MBC Community?) and Work Excellence (are they hard working, can they work in

a team and be an asset to their department?).

The Management team will be involved in acceptance decisions of every student. All

information available will be taken into consideration, including: Previous involvem ent with
Muskoka Bible Centre, Application, Interviews, References, and recommendations.

Every applicant, who has completed the application process, should be prepared to have at
least one interview. Applicants will not be accepted at the time of intervie ws, but will be
contacted by email with an offer of acceptance.

Important Dates
Pleasemark these dates in your calendar!

December 1%, 2017
January -March 2018

Online Application goes live

Applicant interviews*

First -time applicants will select an
in-person interview date and time
Early acceptance letters may be sent

April 1%, 2018
May 7™, 2018
May 18-21, 2018
June 24 ™, 2018

June 30, 2018 Summer@MBC 2018
July 1, 2018 Camp Widjiitiwin begins

Final acceptance letters sent

Spring Crew CORE start (arrival May 6)

Orientation Weekend (Fri. to  Mon.)

Staff Development Week begins

*CORE applicants will be interviewed as soorpassible
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Paid & Volunteer Servic8tructure

Muskoka Bible Centre relies on students who spend their summers in Stepping Stones , serving
our guests in all departments. As an organization, MBC recognizes the value of its students and their
sacrifice and contribution to the ministry of Muskoka Bible Centre. Assuch, MBC offers many of the
summer staff (STAND, Frontlines & CORE) the opportunity to receive an honorarium in thanks for their
service. Additionally, all students in the Stepping Stones program are provided with room and
board , as well as spiritual formation programming for the duration of their contract.

Staff Pay by Enrolment category are listed below.

TR + Contract
Weeks PAY LEVEL ,
Enrolment Level of (Incl. Contract Weekly Pay Completion
i ; (CRA Source Pay
Service Completion Pay) ]
deductions _apply ) (Paid Sept. 15)

Returning Frontline  Bonus i $100 Paid with Contract Completion Pay at end of summer **

CORE+ _Increase! 17 $5,400 $285 $555
CORE Increase! 17 $5,100 $270 $510
Frontline 10 $1200 $100 $200
STAND 10 $500 $40 $100
SIT - Volunteer* 8 $0 $0 N/A

*SITs may be invited to stay for the final two weeks of the summer (based on performance and dept need) at an
honorarium of $50/week

INCREASED CORE -LevelPay i For Summer 2018 we are increasing our CORE and
CORE+ rate of pay from $3,400 (2017) to $5,100 for CORE , and from $4,500 (2017) to
$5,400 for CORE+ , for the full 17 -week term.

** RETURNING FRONTLINE BONUS : Frontline level students who are returning to the same
enrolment| evel fora subsequentye ar, receive a bonus (as shown above) , payable with their contract
completion p ay. This bonus does not apply to Frontlines moving into a CORE position

IMPORTANT: Al Stepping Stones students are required to have a Social Insurance

Number, before starting work . If you do not have a SIN number please start that application

process to receive it ASAP (it is done through the Service Canada, http://www.servicecanada.gc.ca ).
International  students cannot serve with us unless they have the appropriate visas and a Canadian
Social Insurance Number, and are accepted for service through Citizen & Immigration Canada.

Contract Completion Pay Policy: Muskoka Bible Centre (MBC), in it s efforts to serve its guests and
staff with excellence has implemented a policy for Contract Completion Pay, that will be paid out to

STAND, Frontline , CORE and CORE + studentson S eptember 13, 2018 . The Contract Completion Pay

will be paid out to those students  who fulfill their contract to completion ( the exit date specified on
their signed Service Agreement ). Students who do not fulfil the full duration of their Service

Agreement will forfeit their Contract Completion Pay. The Contract Completion Pay amount is a part
of the total honorarium as spe cified in the Service Agreement (and not abonus amount  paid over
and above the contracted h ~ onorarium ).

NEW for 2018! LABOUR DAY WEEKEND ¢ Summer contracts for CORE, Frontline and STAND
students will extend to end -of-shift on Saturday, September 1, 2018 . Students can work additional

shifts on Sunday and Monday of the Labour Day Weekend, for additional honorarium of $50/day.
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S IT 15y rs old (born July 1, 2003 or earlier)

The SIT ( Servants | n Training) program involves an exciting mix of meaningful service and
instructor -led training. This summer long experience is an opportunity for a young person

to grow deeper in their faith and learn to be part of a ministry team. The SIT program

focuses on giving each participant a solid foundation in their knowledge of God, their work

ethic, and their need for Christian community. This is done through instructor led Bible
studies and group sessions, demanding and encouraging service roles, and living in a place

dedicated to helping each other mature in Christ.

This volunteer experience is for those that want to make an impact for Christ wherever God
may place them . SITs can use hours spent in their service placements towards meeting
their required high school volunteer hours.

Honorariums and Support : SI Tds do n o honaradume ,ibut evill lBerprovided with
room and board

Term: 8 weeks*: Orientation Weekend: (May 18 -21) PLUS June 24 to August 19, 2018

*SITs may be invited to stay for the final two weeks of the summer (ba sed on performance and dep  t need) at an
honorarium of ~ $50/week (STAND honorarium rate)

STA N D 16-17y rs (born July 1, 2002 or earlier)

The STAND ( Servants Trained And Now Doing) program seeks to build each participant up

into active servant leaders. Through Bible studies, service roles, and activities STANDs will

learn more about God, how to practicaly s how Godds | ove to t,amselectar ound t
Christ through the way God uniquely made them. Each person will be challenged to step

out of their comfort zone put their faith into practice in new ways, all the while having the

encouraging support of le  aders and peers.

Designed for youth who are 16 & 17 yrs. STAND builds on what youth learned through the
SIT program.

Honorariums and Support : STANDs will receive an honorarium (see page 7), plus room
and board.
Term: 10 weeks: Orientation Weekend: (May 18-21)

PLUS June 24 to Saturday, September1 2018
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FFO ntl | ne 17-18y rs (born July 1, 2001 or earlier)

The Frontline experience places youth on the front lines of Christian service. These youth

play a critical role in serving our guests and receive excellent, practical ministry experience.
In many departments it is the Frontline student that spends the
most time in contact with guests, giving them a huge
opportunity to make an impact on their experience.

One of the focuses of the Frontline program is to prepare youth
to keep growing strong once they leave home and move out to
college or university, developing their leadership abilities.
Through small groups and Bible studies, participants will be
shown the importance of finding Chr istian community and be
encouraged to seek opportunities for spiritual growth.

Term: 10 weeks: Ori entation Weekend: (May 18  -21)
PLUS June 24 to Saturday, September 1, 2018

Honorariums and Support : Frontline s will receive an
honorarium (see page 7) plus room and board

CORE (18+yrs) (born July 1, 2000  or earlier)

The CORE team of student leaders plays a very impor tant role with MBC. They are trusted
with positions of leadership and responsibility. Each member _of the CORE team _ will be part
of the spring -crew experience , and must be available for the full 17 -week term . It is during
this time that the majority of CORE training will occur. The focus for the CORE team is

drawing closer to Christ and developing pract ical and transferable ministry skills, including a

great deal of leadership training. During their term at MBC they will be given the
opportunity to apply many of these skills. CORE staff wi Il learn through small groups, special

speakers, large group sessi  ons and more.

During spring crew, staff may experience a variety of service opportunities. Flexibility and
an eagerness to work as a team is a requirement for our students during these months. The

rewards are great as each team member enjoys the benefits of developing close ties with a
small group of peers and the year -round leadership staff of Muskoka Bible Centre. CORE
team members need to be willing to work in any of the spring crew roles.

Term: 17 weeks i May 7" (arrivalon May 6 ) to Saturday, September 1, 2018
Honorariums and Support : CORE team members will receive an honorarium

If CORE students are available through the Labour Day Weekend, there will be opportunity to
work these extra days for additional honorarium.
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ServiceRoles

The following section describes the many service role opportunities available to
Stepping Stones participants. CORE level service roles require the person to be

present during Spring  Crew (starting May 7™, arrival on May 6™). Beside each service role
title are the enrolment levels that are available for the position.

Spring Crew Servideoles¢ CORE

(May 7" ¢ June24™)

All CORE Spring Crew staff may be asked to do any or all of the following roles. Program

staff will be given  a minimum of  one day a week to plan for the summer.
Maintenance/Building Projects: A major part of Mus k espansililiies | e
is to maintain our God given property and facilities, ensuring readiness for the spring and

summer seasons. Expect hard work and fulfillment as you prepare the grounds and
facilities for  ministry.

Housekeeping & Custodial: Helping the Housekeeping department prepare for and clean
up a fter retreat groups includes tasks such as cleaning guest accommodations, setting up
meeting rooms, cleaning washrooms and taking out the trash! Housekeeping and custodial
play an integral role in the delivery of great ministry.

Food Services: Our kitchen  will be hopping in May and June with retreat groups during
this busy season. Many of the students will serve in the Dining Room and on the Dish Crew
alongside our full -time food service staff. We are known for our food and our warm &
hospitable Dining Roo m service.

Front Office , Bookstore ~ and Campground Office: CORE staff hired for these positions
will spend a good deal of their spring crew work hours in their department.

Outside of regular work hours, Spring Crew may be tasked with additional leadership opportunities.
These may include organizing worship events, leading a small group, acting as Retreat Host for
weekend groups , or similar tasks.

Summe@MBCServiceRoles

(starting June24™)

Stepping Stones Communityl.eaders

Community Life Leader - CORE
The role of Community Life Leaders is to build great staff community and intentionally
disciple/minister to students. Responsibilities include promoting inter - staff activities, planning
& executing staff events, leading Bible studies, ensuring the cleanlin ess of the dorm building,
and supporting regular CORES with the students in their rooms. In connection to their work,
Community Life Leaders will be responsible for a weekly Duty Manager shift, one -on-ones with
students, leading weekly small groups. And ¢ ontinually spiritually encouraging and mentoring
students. They will work together directly with the Community Life  Director to help make this
summer a safe and awe  some one for all the students. Standard First Aid training is an asset.
Requirements:
1 Be atleast 22 years old
1 G2 license with personal vehicle or a G license with or without a personal vehicle
1 A passion for student ministry, a willingness to be a leader (sometimes the bad guy),
and to exhort and correct students, while fostering and developin g trusting and caring
relationshi ps. Creative, energetic, responsible and fun !
1 Organized, disciplined, compassionate and approachable
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Kids Ministry Program

Kid s Ministry  Assistant Director i CORE+

This person will serve in a variety of capacities in the Kids Ministry Program. Their primary

rol e wil/l be to manage the day to day operations of th
absence and assisting her when on site. The role is suitable for a mature individual who has

experience in staff supervision and ma nagement. This role will include teaching,

administration, planning and execution of our summer Kids Ministry Program, interacting

and directing parental requests/concerns, special needs experience and managing any

emergency or crisis within the Kids Minis try context.

Early Childhood Education or Degree in Child Studies is recommended and experience in a Child Care
facility an asset. First Aid and CPR training a requirement.

*The applicant must be at least 19 years of age with a kind and patient heart. The successful
candidate needs the ability to act in a supporting role, lead when given the opportunity, be efficient

and organized, compassionate and professional at all times. They must act with responsibility and be
knowledgeable in all areas of Kids Minist ry at MBC.

NOTE: i while applicants should give consideration to which age group they would prefer

to work with, this will be discussed with the Kids Ministry Director during your interview,

and the final decision will be made by the KM Director. You will not choose an age group
on your application. The five KM age groupings are:

CRAWLERS (0-17 months) ; LITTLE STEPS (18 -35 months) ; HOPPERS (3-4 years) ;
JUMPERS (completed JK & SK) ; SKIPPERS (completed Grades 1 -3)

Kid s Min istry Team Lead - CORE

One e nthusiastic and responsible CORE applicant will be s elected to lead each of the five
Kids Ministry program areas. Experience in working with children, developing/using

curriculum and directing staff and/or volunteers is essential. Each leader will supervis e
three or more team members in their program area. These positions will be filled with

people who are passionate about children and sharing Christ's love with them through their

daily interactions and bible based programming .Supervisory experience, organ ization skills

and flexibility are essential! These leaders must be energetic, self -driven, creative and

sensitive individuals who | ove childrenés unique per sol
of faith in the lives of young children . * ECE preferred. *

Kids Ministry Team Member- Frontline, STANCSIT

Sundays through Fridays the Kids Ministry Team makes a positive and lasting impact on
children. This team member is responsible to implement Bible -based programs for our
guests. A natural ability to love and work with children is essential! This staff member will
need to demonstrate flexibility, patience, endurance and have a strong desire to share

Christ.
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Kids Ministry Special Needs Floater Team Member - Frontline

It takes compassion and understanding to fulfil this role. Flexibility and love for children
with special needs will be characteristics of someone serving in this role. They will need to
be knowledgeable about the needs of children and be able to work closely with their parents
to provide a positive and enriching experience. Additionally, these students must be capable
of working in each area of Kids Ministry, and filling in wherever needed.

Youth MinistryProgram

Youth Ministry Assistant Director 7 CORE+

This person will serve in a variety of capacities in the Youth Ministry program. The primary

role will be to manage and oversee the day -to-day programming in Youth Min, in the

Directordés absence, and t o as-site.sThisralewaln inclnde Di rect or
developing and implementing solid, Bible -based curriculum, develop and lead godly leaders,

administration, and programming for the duration of our summer conference. This position

also includes interacting with parents and responding to parental requests/concerns,

experience with special needs, and managing any emergency or crisis that may arise in the

Youth Min program.

The candidate must  able to work closely with the Youth Ministry Director, and independently.
A Ed u c aRost-satondary yo uth ministry training; Program Planning courses an asset
A  Ex per iLeading gouth in  outdoor and indoor settings, classroom, church, camp or
sports; Leading Bible studies, teaching, activities, evangelism, mission s; Working in a
team setting - complement on e another and assist as needed.

AA great | eader is one who is willing to do whatever

their position or title.o

Youth Min Leader I CORE - YAC, RIOT, XT

These CORE leaders are energetic, positive Christian role models with competence to teach

the Bible and prepare relevant lesson plans for the appropriate age. Must have a passion for
encouraging youth to have a deeper walk with God. They will work together  with the Youth
Min Program Director to create a compelling, engaging, energetic Youth Min program at MBC.

YAC (completed grade 8 -12), RIOT ( completed grade 6 & 7 ), and XT ( completed grade 4 -5).

Their responsibilities include: working alongside of and tr aining their Frontline helper;
preparing and leading morning Bible studies and program; preparing and leading events

(worship, prayer, Bible teaching, activities, hangouts) that engage students. Each leader
will be expected to minister in both a group and one -on -one setting, as they seek to
be a Christ - like witness and encouragement to the youth they serve. A

demonstrated spiritual maturity is absolutely needed, *Must be at least 18

Youth Min  Special Needs  Team Lead i Frontline - YAC, RIOT, XT

This indi vidual needs a kind, compassionate and patient heart. The Special Needs Leader

will be knowledgeable of the needs of youth and dedicated to work closely with their

parents to provide a positive and enriching program experience. They will also be energetic ,
positive Christian role models with compete nce to teach the Bible and a passion for
encouraging youth to have a deeper walk with God.

Along with preparing and leading Bible studies and engaging program (see YAC, RIOT, XT

Youth Min Leader description below), the Special Needs Leader will research and train their

team members on best practices and teaching methods. Education and Experience working
with people with special needs is essential. ECE training an asset. Demonstrated

spiritual maturity is absolutely needed. *Must be at least 18

Stepping Stones ApplicationKit Summer@MBC 201
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Youth Min Assistant I Frontline - YAC, RIOT, XT

These students will work closely with and alongsi de a Youth Min CORE Team Leader, and will
assist in all areas of the Youth programming. They will help plan and execute Bible teaching,

worship and group activities. Each team member will be expected to minister in both a group

and one -on-one setting, ast hey seek to be a Christ  -like witness and encouragement to the
youth they serve.  Interest and aptitude for teaching others is important. A demonstrated
spiritual maturity is absolutely needed, accompanied by a strong desire to work in

the lives of youth.

Youth Min/Skills Leader I CORE
This Core is an energetic , positive Christian role model with a passion for teaching youth
(completed grades 4  -12). They will split their time between Skills in the morning and Youth

Ministry in the  evening.

There are two skills periods every weekday morning. Core will teach the same skill for both
periods. Skills offered this year are: Riflery, Outdoor Survival, Fine Arts, and Culinary Arts.

Ideal candidates for this position will be positive, self -directed, quick to take initiative; they
will also be comfortable at following operating procedures and lesson plans. They will enjoy
teaching and facilitating fun learning experiences for others.

Skills Leader responsibilities include: working alongside of, trai ning, and leading their Frontline
helper; preparing and leading engaging skills content; and maintaining their skills zones. A
demonstrated spiritual maturity is absolutely needed.

For more information about Youth Min responsibilities, please see above job descriptions.
Youth Min/Skills Assistant i Frontline

This Frontline is an energetic, positive Christian role model with a passion for teaching youth
(completed grades 4  -12). They will split their time between Skills in the morning and Youth

Ministry i nthe evening.

There are two skills periods every weekday morning. Frontline wi Il help teach the same skill
both periods. Skills offered this year are: Riflery, O utdoor Survival, Fine Arts, Culinary Arts.
Ideal candidates for this position will be positive, self -directed, quick to take initiative; they

will also be comfortable at following operating procedures and lesson plans. They will enjoy
teaching and facilitating fun learning experiences for others.

Skills responsibilities: ~ working alongside of their Core leader, engaging with youth in a positive

way, and maintaining their skills zones. A demonstrated spiritual maturity is absolutely
needed.
For more information about Youth Min responsibilities, pl ease see above job descriptions.
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Recreation

Rec Team Leader/Skills Leader i CORE

The Rec Team Leader /Skills Leader splits their time between being a Skills Leader in the
morning and leading/running gu est activities in the afternoon or evening.

Each summer MBC offers a wide variety of programmed guest experiences that help families
connect with one another and enriches their lives through activities they have never tried
before.

Rec responsibilities: provide program oversight and run pre - planne d summer recreation
activities, including : competitions, Escape Room, Drive -In Movie nights, family  -oriented
events, shooting gallery, and more. They are responsible for leading and working alongside

the Rec Assistant to ensure excellent program delivery t 0 guests.

*New this Year* Rec personnel helpt o run and staff the Sports Zone

Skills responsibilities: ~ working alongside of, training, and leading their Frontline helper;
preparing and leading engaging skills content; and maintaining their skills zones. A
demonstrated spiritual maturity is absolutely needed.

There are two skills periods every weekday morning. Core will teach the same skill for both
periods. Skills offered this year are: Riflery, Outdoor Survival, Fine Arts, and Culinary Arts.

Requirements :
91 High energy and ability to work with guests of ALL ages

1 Enjoy teaching and facilitating fun learning experiences for others

9 Detail -oriented and self -directed

1 Comfortable following operating procedures and lesson plans

9 Disciplined - Can organ ize their time and tasks really well

1 Comfortable coordinating activities of other students/teams who volunteer to support

rec events

Rec Assistant/Skills Assistant i Frontline
The Rec Assistant/Skills Assistant  splits their time between being a Skills Leader in the
morning and leading/running gu est activities in the afternoon or evening.
Rec responsibilities:  The Rec Assistant supports the Rec Team Leader in running pre -planned,
pre -existing summer recreation activities for families at MBC. These activities include

competitions, Escape Room, Drive -In Movie nights, family  -oriented events, shooting gallery,
and more.

*New this Year* Rec personnel helpt o run and staff the Sports Zone

Skills responsibilities: ~ working alongside of their Core leader, engaging with youth in a positive

way, and maintaining their skills zones. A demonstrated spiritual maturity is absolutely
needed.
There are two skills periods every weekday morning. Frontlines will help teach the s ame skill

for both periods. Skills offered this year are: Riflery, Outdoor Survival, Fine Arts, and Culinary
Arts.
Requirements:

1 High energy and ability to work with guests of ALL ages

1 Comfortable assisting in teaching and leading activities

1 Takes directi on well, self -motivated, able to work alone and in a team

1 Disciplined - Can organize their time and tasks really well
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Marina

Marina Supervisor | CORE
The beach, marina, and recreation amenities are where our guests can relax, have fun and
enjoy being in  Muskoka!

Marina Supervisor s will work with the Marina manager, as well as several staff members, to
ensure that marina activities are managed  with safety, professionalism, and exceptional guest
service . Responsibilities  include: boat driving, guest servi ce, administrative responsibilities,
boat slip monitoring, clearing the beach, maintaining marina and sports venues.

The ideal Core candidates will be self -directed, detail -oriented, have the desire/ability to

motivate and lead others, and be able to han dle administrative duties.

Must be at least 18; Boating License and First Aid CPR C required ; ORCKA
Canoeing/Kayaking experience and Bronze Cross/NLS an asset.

Marina Supervisor/Skills Leader i CORE

The Marina Supervisor/Skills Leader splits their time between being a Skills Leader in the

morning and working in the  Marina in the afternoon or evening.
For Marina responsibilities and requirements, see Marina Supervisor i CORE job description.

Skills responsibilities: ~ working alongside  of, training, and leading a Frontline helper; preparing
and leading engaging skills content; and maintaining their skills zones. A demonstrated
spiritual maturity is absolutely needed.

There are two skills periods every weekday morning. Core will teach the same skill for both
periods. Skills offered this year are: Riflery, Outdoor Survival, Fine Arts, and Culinary Arts.

Requirements :
9 High energy and ability to work with guests of ALL ages
1 Enjoy teaching and facilitating fun learning experiences for others
1 Self-directed
1 Comfortable following operating procedures and lesson plans

Marina Assistant 1 Frontline , STAND, SIT

The beach, marina, and recreation amenities are where our guests can relax, have fun and

enjoy being in Muskoka ! You will work w ith the Marina S upervisors to ensure that marina
activities are managed  with safety, professionalism, and exceptional guest service .
Responsibilities will include: guest service , rental and sign  -out of marina equipment, and
general marina maintenance. Canoeing/Kayaking experience, boating license, and First
Aid/CPR C an asset.

Marina Assistant/Skills Assistant i Frontline
The Marina Assistant/Skills Assistant splits their time between being a Skills Leader in the
morning and  working in the Marina in th e afternoon or  evening.

For Marina responsibilities and requirements, see Marina Assistant 1 Frontline

job description.

Skills responsibilities: ~ working alongside of their Core leader, engaging with youth in a positive
way, and maintaining their skills zones. A demonstrated spiritual maturity is absolutely
needed.

There are two skills periods every weekday morning. Frontlines will help teach the same skill
for both periods. Skills offered this year are: Riflery, Outdoor Survival, Fine Arts, and Culinary
Arts.
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Requirements:
91 High energy and ability to work with gues ts of ALL ages
1 Comfortable assisting in teaching and leading activities
1 Takes direction well, self  -motivated, able to work alone and in a team
1 Disciplined - Can organize their time and tasks really well

Skills

Skills Assistant Director T CORE

The Skills Assistant Director is responsible (1) to manage Skills registrations and (2) oversee

theday -to-day programming in Skills, in the Directordés abse
Director is on -site. This role will include developing skills curriculum, developi ng and leading

skills leaders, administration, and programming for the duration of our summer conference.

This position also includes interacting with parents and responding to parental
requests/concerns, and managing any emergency or crisis that may aris e in the Skills
program.

There are two skills periods every weekday morning. Skills offered this year are: Riflery,
Outdoor Survival, Fine Arts, and Culinary Arts.

Requirements :
1 High energy and ability to work with guests of ALL ages
1 Must be able to wor Kk closely with Skills Director and independently
1 Experience | eading youth in outdoor and indoor settings, classroom, church, camp or
sports
91 Detail -oriented and comfortable with administrative tasks
1 Comfortable coordinat ing activities of other students

Skills Floater i Fron tline

An energetic, positive Christian role models with a passion for helping youth (completed

grades 4 -12) grow in a variety of skills. The Skills Floater will help with morning registration,
work closely with the Skills Assistant Director, and assist Skills leaders based on need.

The Skills Floater will split their time between Skills in the morning and Marina, Youth Ministry,
or Recreation in the afternoon/evening.

There are two skills periods every weekday morning. Skills offe red this year are: Riflery,
Outdoor Survival, Fine Arts, and Culinary Arts.

Ideal candidates for this position will be positive, able to take direction well, quick to take

initiative; they will also be comfortable at following operating procedures and les son plans.
They will enjoy learning how to teach and facilitate fun learning experiences for others. A
demonstrated spiritual maturity is absolutely needed.

Front Office

Front Desk  Guest Assistant - CORE

The front office at MBC is  a busy place, with many details to remember! The student applying

for this position should thrive in a busy environment, be quick to learn new tasks, be a self -
starter, be able to complete tasks in a timely manner, and be prepared to interact with

guests to handle and solve custo mer service concerns. This position requires some

experience using Microsoft Office, and good customer service skills. Duties include: filing,

phone/email answering, faxing, booking room and/or meal reservations in the MBC

reservation system. Come and joi n a great team, delivering Service With Excellence Every
Time ( SWEET ) to our staff and guests
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Accounting Office

Accounting Assistant - CORE

The accounting office keeps track of the money and makes sure our suppliers and staff are
paid. The role will give you exposure to general accounting processes at MBC and will

involve tasks such as processing supplier invoices, entering daily revenue transactions,
reconciling accou nts and helping to analyze financial results. Interested students must
have a good understanding of Microsoft Office and should be quick to learn new tasks.

*Some exposure to accounting theory and QuickBooks software recommended

The Bookstore aMBC

Bookstore Sales Assistant - CORE

The MBC Bookstore is a busy retail outlet at MBC, as well as a strong ministry and guest
service opportunity.  Students working in the Bookstore will be expected to: operate a cash
register, receive payments for merchandise sold, answer inquiries related to product
location, take special orders for merchandise not in stock, assist in keeping the Bookstore
clean and dust -free, re -stock shelves, give helpful and friendly service to all guests and
staff. Responsible for opening and closing the store as required. Assist the Bookstore

Manager during the busy spring retreat season.

Required: experience with POS systems and cash handling, ability to interact with guests in a
courteous and helpful manner. Recommended: a working kno wledge of bookstore
sales procedures and practices.

Food Services

Cook/Prep Cook - CORE, Frontline , STAND

The prep cook candidate will love to cook, haeenefood service experience, and beady to learn

from the best! Duties include assisting the chef in preparing the legendary meals that Muskoka Bible
Centre is known for. Cooking breakfast, baking homemade bread, preparing soups and salads, etc. are
just some duties that await our prep cooks. This is an excellentrogmty to work under the training of

our certified chef for those desiring a future career in food service!

Bake Shop - CORE, Frontline, STAND

This role is for those who love desserts and fresh -baked breads , and who love to spend their
days up to their e Ibows in dough. The bake shop is renowned for its homemade pies, breads,
cakes, and cinnamon  buns. Working in the bakeshop involves being self -motivated,

dedicated to quality and having a passion for desserts that make people happy.

Dish Crew Team Lead - CORE
Heading up the dish crew is an excellent opportunity for those who love to lead behind the
scenes. This person will work with the chef to assure quality in both the kitchen and dining

room, and will lead by example, motivating their team to excel at service and quality.
Dish Crew & Prep Team Members - Frontline, STAND , SIT

We are looking for students that want to learn food service and gain valuable skills while
serving the thousands of guests that eat each summer in our dining room . This person

needs to be hard working and must work well in a team in the fast paced environment of
a large kitchen. Individuals will aid the cooks in a great variety of ways, from washing
dishes and pots to preparing vegetables and desserts at Muskoka Bi ble Centre.
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DiningRoom

Host/Hostess - CORE

Students will be selected for ensuring our Dining Room service continues to live up to its
reputation! In addition to supervising a team of SITs, STANDs and Frontlines, maintaining
high standards of cleanli  ness and guest service will be the responsibility of our
hosts/hostesses. Most importantly, these folks must have a contagious positive personality
that will minister to our guests and staff alike!

Dining Room Team Members - Frontline, STAND, SIT

Many gu ests receive meals at the MBC Dining Room, and we need helpful, cheerful and

hard -working staff to make their dining experience a special one. Dining room staff

set/clean the tables, serve food, and add those special touches that have made the buffet
meals served a memorable part of a guests stay.

The Hub & Beach Sideérill

Assistant Supervisor - CORE

We call it the Hub because it really is the fhubo Hxghlycampetéenvi ty f or
students are needed to supervise shifts at the Hub and Beachside Grilll We are looking for

people that will help the Hub manager lead the team in achieving a high standard of quality

in service to our guests. This person needs to be friendly, courteous and needs to foster a

clean and enjoyable environment for staff and guests. Short order cooking experience is

beneficial.

Hub Counter & Grill Staff - Frontline, STAND, SIT

Everyone wants a snack, a quick meal or a place to hang out from time to time, and the
Hub is the place for it. You can expect to be cooking up fries and funnel fingers, grilling
burgers, scooping ice cream, cleaning tables, running a cash register, being a friendly,
smiling face and much more when you serve in the Hub! Stepping Stones
participants serving in the Hub need to be adaptable, cheerful and ready to serve a
variety of people in a variety of ways.

Housekeeping &ustodial

Housekeeping & Custodial Assistant Supervisor - CORE
The Housekeeping department ensures that guests enjoy clean and comfortable
surroundings. Tucking sheets, cleaning rooms and washrooms, setting up meeting rooms

are just some of the responsibilities of our HK team. A solid work ethic, an eye for the big
picture and being willing and ready to serve others describes the candidates that will be
selected to serve on this ~ team.

Housekeeping Crew - Frontline, STAND, SIT
The Housekeeping department ensures that guests enjoy clean and comfortable
surroundings. Tucking sheets, cleaning rooms and washrooms, setting up meeting rooms

are just some of the responsibilities of our HK team . A solid work ethic and ability to
understand what it means to wow the guests through clean and ready accommodations &
amenities describes the candidates that will be sele cted to serve on this team.
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